
NCAA Rules & Recruitment 101: What Every 
Prospective Student-Athlete Needs to Know

Topics to be covered:

1. Lesson 1: How to Communicate with College Coaches 

2. Lesson 2: How to Show Off Your Assets 

3. Lesson 3: Knowing the NCAA Recruiting 
Rules & Tips on Navigating the 
Recruitment Process

4. Lesson 4: What Every Prospective 
Student-Athlete Should Know About 
NCAA Eligibility (NCAA GPA/Test Score 
Sliding Scale for 2016 and Beyond)

5. Lesson 5: Helpful Resources

Lesson 1: How to Communicate with College 
Coaches



Tip for Reaching Out:
 BE PROACTIVE! Most high school athletes must initiate contact with college 

coaches.
 Before reaching out to coaches, prepare a resume, cover letter (used in the body 

of your email) and possibly a highlight video.
 Obtain coaches’ contact information from college athletics website or contact the 

athletics department directly.
 When drafting emails to college coaches, keep them brief and to the point. 

Always tell a coach what grade you are in (NCAA rules only allow coaches to 
respond to prospective student-athletes of certain ages). Also, include ALL 
important information in that email -  you may only get one shot at them reading 
your email! Its always a good idea to attach the following to your emails to 
college coaches: academic and athletic resume, highlight video (if available), 
unofficial high school transcripts, screenshot of your SAT/ACT scores, current 
soccer schedule.

Questions to Ask College Coaches:
1. How many new players are you looking for? What is the roster size?
2. What position(s) do you see me playing in? Are you recruiting for my position? 

How many students are you recruiting for my position?
3. How many scholarships do you have available? What are terms for keeping a 

scholarship? Are there opportunities to walk-on?
4. What is the average GPA of the team? What academic support is provided to the 

student-athletes?
5. What are the practice demands/expectations during the year? How heavy is the 

travel schedule – how often will I miss class? 
6. How is the program funded (i.e., Are meals provided during the season? How 

much equipment is provided? How often is it updated/maintained? Does an 
athletic trainer travel with the team?)

7. How much flexibility does admissions allow for prospective student-athletes in 
meeting academic admissions requirements?

SAMPLE PROSPECTIVE STUDENT-ATHLETE COVER LETTER (EMAIL)

DATE

John Doe
100 First Street

Anywhere, CA 00000



(555) 555-5555
JDoe@gmail.com

Coach Smith
Men’s Soccer Team
Anywhere University
100 State Street
Anywhere, CA 00000

Dear Coach Smith:

My name is John Doe and I am a junior at City High School in Anywhere, CA. I’m interested in 
receiving more information about Anywhere University’s Men’s Soccer program. I currently play 
both high school and club soccer and I’m very interested in the possibility of playing at Anywhere 
University. 

I have *(enclosed a video and) attached a resume of my academic and athletic achievements as 
well as copies of my most current transcripts and test scores. I look forward to hearing from you 
in the near future.

Sincerely, 

John Doe

Additional Information you may include:
 I plan to visit Anywhere University this spring and would enjoy meeting you. When my 

travel plans are finalized I will contact you to see if that is possible.
 I plan to attend your upcoming prospect camp on DATES. I look forward to meeting you at 

that time.

*optional

Lesson 2: How to Show Off Your Assets

Tips for Putting your Best Foot Forward:
 Research colleges before reaching out to coaches. Look for specific sport and 

division of play (The NCAA is organized into 3 divisions.) What is offered by 
the college in regards to academics, location, size, student environment, 

mailto:JDoe@gmail.com


selectivity, etc.? Is this a college you would be happy at if you didn’t play 
soccer?

 Meet with your current club or high school coach and ask them what your 
level of ability is. Use this conversation when drafting your prospective 
student-athlete resume and developing a list of colleges to contact.

 Complete an online questionnaire on the college’s athletics website or when 
sent by a coach. 

 Ask your club or high school coach to provide a recommendation.

How to Use Videos & Recruiting Services:
 Per NCAA rules, coaches can respond to your emails starting September 1 of 

Junior Year. Send your videos around this time!
 Coaches viewing time is limited – keep it to around 5 minutes plus some real-

time game footage. Make sure the video is good quality.
 Either send the coach your jersey number with the video or somehow make it 

easy for the coach to identify you in the video.
 Send your competition schedule along with your video – the point of a high-

light video is to entice the coach to come see you in-person.
 Coaches are permitted to use recruiting services. However, contacting coaches 

yourself is usually better than paying a recruiting service to do so. The focus of 
the recruiting service is usually just the athletic aspect and not other parts of 
the college experience that are important to the student (i.e., class sizes, 
majors offered, location, etc.)

Sample Prospective Student-Athlete Resume

NAME SPORT
ADDRESS HEIGHT & WEIGHT
CITY, STATE, ZIP DATE OF BIRTH
PHONE NUMBER NCAA ELIGIBILITY CENTER ID#
EMAIL ADDRESS ANTICIPATED HIGH SCHOOL GRAD DATE



ACADEMIC INFORMATION:

Name of High School
Address of High School
City, State, Zip

Current Cumulative GPA
PSAT, SAT and ACT Scores
Current Year Courses

Academic Awards and Honors
Academic Interests in College

ATHLETIC INFORMATION:

Position(s) Played
Number of Years and Level(s) of Play on High School Team
Number of Years and Level(s) of Play on Club Team
Jersey Numbers for Each Team

Athletic Statistics and Awards (may also include team statistics)

COACH CONTACT INFORMATION/ REFERENCES:

Name of High School Coach
Phone Number
Email Address

Name of Club Coach
Phone Number 
Email Address

Lesson 3: Knowing the NCAA Recruiting Rules 
What do I need to know about contacting coaches?

 Prospective student-athletes can contact a coach at any time, however, the coach cannot 
respond or initiate contact (via email, text or telephone) with a prospective student-athlete 
until September 1 of junior year. After that, the amount of communication is unlimited.

 Prior to this date, coaches can only send questionnaires and camp information.
 Coaches can only make off-campus in-person contact with prospective student-athletes 

beginning July 1 following junior year. Prior to this, you may see coaches attend your 
games but they cannot speak with you or your parents.

What do I need to know about visiting colleges?



 Prospective student-athletes are permitted to make 5 official visits (paid for entirely or in-
part by the college) during their senior year. Only one official visit is permitted per college. 

 Prospective student-athletes can make unofficial visits (paid for by the student) to a 
college anytime. It’s advisable to take multiple unofficial visits to each college during 
different times of the year.  

 Coaches are permitted to provide you with up to 3 complimentary admissions to their 
home games!

 Set up an appointment with the coach ahead of time. All coaches must abide by an NCAA 
recruiting calendar and are not permitted to have in-person contact with prospects certain 
times of the year.

 Schedule an Admissions tour in addition to meeting with the coach. This will allow you to 
find out what majors are offered and how rigorous the courses will be.

 Arrange a meeting or informational session with the Admissions office – clarify any issues 
about how applications are handled and confirm a timeline for applications. Ask about 
academic requirements for admissions and FAFSA requirements for financial aid.

 Coaches of the college putting on a camp are permitted to have recruiting conversations 
with you during camp; however, they cannot extend written offers for athletic scholarships 
during this time.

What do I need to know about commitments?
 Verbal Commitment: stating publicly one’s intentions to attend a certain college is a non-

binding, oral agreement between the prospective student-athlete and the college.
 National Letter of Intent (NLI): a binding agreement between the prospective student-

athlete and a college. Prospective student-athlete is agreeing to attend the college for at 
least one academic year and the college is agreeing to provide athletics financial aid for at 
least one academic year. Once the NLI is signed, a recruiting ban is put into place and other 
colleges must cease contact with the prospective student-athlete. 

 Being recruited and admitted are not the same thing! You MUST apply to the college to 
be admitted. 

Lesson 4: What You Should Know About NCAA 
Eligibility



What are the NCAA Initial Eligibility Standards?



                                                    

Lesson 5: Use Your 
Resources!

Taken from 2015-16 NCAA Guide for the College Bound 
Student-Athlete



 www.NCAA.org
 www.eligibilitycenter.org
 www.national-letter.org
 www.FAFSA.gov


